Prompts for Domain 4—Professional Characteristics.  
Pat Reis

MHS/FMS Teaching Advisor

These prompts are to give you ideas about the kinds of things that relate to the components in Domain 4.  They may help you write reflections for your portfolio, a “brag sheet,” or reflection sheet your evaluator may ask you to write before your annual review.

Reflect upon the actions you’ve taken in Domain 4 components.  

Include reflections that you can explain and give examples of how you’ve done this.  You may be questioned about what you write during an annual review conference.  

Personalize your reflections and use your own words and ideas as much as you can.  I don't suggest you cut and paste what is on this list, but rather use the information to generate ideas about how you have demonstrated Domain 4 components.  
Reflect upon the actions you’ve taken in the Domain 4 components.
4.1   
Displays a desire for lifelong learning

a. Reflects on own practice and pursues professional self-development relative to best practices

b. Seeks to extend knowledge and mastery of subject matter

c. Pursues life-long learning.  

Reflect on what you did to keep current in best practices in instruction and in your content area.

· Workshops attended.  Incorporated the best practices you found out about and reflected on their effectiveness.  
· Morris School District Academy courses you attended and how you incorporated what you learned in your classroom.
· involvement in educational organizations to keep yourself current in best practices—example: National Science Teachers Association.
· professional books, journals, or magazines you read—ex: Educational Leadership,  Scientific American
· reflected on the effectiveness of instruction—evaluated and revised lesson  plans for future use—what can be done differently—recorded changes on  lesson plan.
· One way to reflect on the effectiveness of instruction is by kidwatching—watching students and adjusting a lesson that isn’t working.  Their faces and body language give feedback.  For example, if they sat there looking confused, clock-watching, or staring into space, head down, this indicated that they may not understand the lesson.  Changed plan and/or delivery of instruction to meet student needs.  
· Did you work with TEAM’s Teaching Advisor?—Pat Reis—to find out about District initiatives from before the time you were a staff member—such as assessment that promotes learning.

4.2   Maintains a professional demeanor

a. Serves as an advocate for all students

b. Exhibits a positive attitude and is a positive role model. 

c. Demonstrates leadership

d. Works collaboratively and cooperatively with others

Reflect on what you did to take an interest in students and take the time to show them that you care about them as people.  

· Helped your students make good decisions/choices.
·  Listened to them when they spoke.
·  Noticed changes in appearance, health, and behavior.
·  Complimented students on their achievements. 

·  Cut out and displayed a newspaper article they were in.
·  Attended school events they were in—concert, sporting event, play.  Showed appreciation for their hard work.

Reflect on how you were a good role model.
· Modeled the behaviors you were trying to develop, not the ones you were trying to discourage.  
· Treated students with respect, kindness, patience, courtesy, and concern.  
· Managed anger appropriately—no yelling, rolling eyes, sarcasm.    
· Followed the school rules—(for example, you shouldn’t chew gum or use a cell phone if it’s not allowed.)
· Was prompt.
· Accepted criticism well.
· Stressed the importance of hard work and good character.
· Treated parents and guardians with respect.
· Used acceptable language—no insulting remarks or cursing.

· Was organized.  
· Was prepared.
· Responded appropriately to mistakes and errors. 
· Apologized.   
· Modeled good social skills—“please, thank you,” polite and pleasant, gave compliments.  
· Dressed professionally.  Followed school’s dress code.    
· Was fair, forgiving, patient, consistent, calm, enthusiastic.
· Had a positive attitude.
· Have/had a good sense of humor.
· Offered extra help.
· Praised what was praiseworthy—something specific that would most likely be continued.  Example, “You did a great job on following directions today.” 

Reflect on leadership.

· Did you identify an educational issue or concern and do something to resolve it?
· Did you share successful practices with colleagues?
· Did you facilitate a school club?  Did you start one?
· Did you present workshops?
· Did you facilitate meetings?
· Are you a chairperson for a committee?
Reflect on collaboration.

· Planned with colleagues.  This taps the strengths of a team of teachers working together to develop ideas.  
· Attended team or department meetings and PLCs at which time teachers collaborated on and shared such things as student concerns, scheduling, lesson plans, best practices, research, and curriculum integration.  

4.3 
Maintains an open line of communication

a. Communication meets basic academic standards.

b. Communicates and consults with appropriate school personnel

c. Communicates with home and community

Reflect on how your interactions were based on timely and accurate verbal and written communication.

· presented information and directions clearly, accurately, and in student-friendly and parent-friendly terms.  
· communicated the same idea many different ways so that there was something for everyone.  For example, viscosity, “viscous, thick, thin, flowed easily, resisted flowing, strong internal cohesion, particles strongly attracted to each other, acted like little magnets, opposite charges attracted, polarity of the molecules caused an attraction.”  Used language that all students can relate to, no matter what their level of understanding and performance.  
· Methods of communicating facilitated learning—Student-friendly language helped students understand what they were to do, work with confidence, and self-manage.  
· Was a role model of correct language skills and appropriate verbal and written vocabulary for students at all levels of ability.  
· Maintained positive communication between home and school.  Phoned and/or e-mailed parents with good news about a child’s progress or behavior and/or developed a plan with parents about how we could work together to help support a student in need.
· Shared contact information with parents—school phone number, school email address, professional web page.
· Found a way to communicate effectively with parents who don’t speak English.  Asked the bilingual counselor or world language staff for help.  Used an Internet site or software program that translates written communications from English into another language.

· Reached out to parents and District personnel if several interventions I tried had not been successful.  Took the form of a phone call, email, or a Team conference with a guidance counselor, nurse, administrator, parent/guardian.  Focused on the cause of problem and a solution that would help the student.
· Verbal communication:  spoke clearly, used effective volume and expression.  
· Communicated with my mentor and the Administration—people who offer support so that my goals can be achieved.  

4.4  
Maintains accurate records

a. Records completion of student assignments

b. Monitors student progress in learning

c. Maintains non-instructional records

Reflect on your role as a record-keeper.  
· Kept accurate records of student progress, behavior, grades, parent contacts, attendance, equipment inventory, homework, classwork.  
· Used technology to facilitate record-keeping.  
· Kept records of all parent contacts and attempts to contact—date, time, brief summary of conversation, actions to be taken to support the student, and follow up.  
· Kept records of all interventions.

· Used recordkeeping tools that match the task—examples:  anecdotal notes, checklists, rubrics, grade books.  

· Records were used to drive planning and instruction, to keep parents and school guidance staff informed of student progress, and to help create and follow up on student interventions. 

4.5  
Contributes to the school and district

a. Supports district and school programs and activities

b. Participates in school and district initiatives

Reflect on your contributions to the school district.

· Did you mentor someone?
· Were you a member of a District committee?

· Did you review or write curriculum?
· Did you present workshops?

· Did you post meeting minutes for the staff?

· Did you work on school reform?

· Have you contributed research and ideas as alternatives to the present practices?
· Did you share your successful educational practices with colleagues?

· Have you piloted any programs?

· Did you participate in fundraising activities?

· Are you involved in after school clubs, sports, or other activities?

· Do you facilitate a homework club or tutorial?

· Did you attend school or community events to support your students or school initiatives?
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